
FORMAT FOR MINUTES OF MEETING 

 

Name of Department: BOTANY 

 

Date 17th June 2022 

Time 2:00 PM 

Place/ Venue of Meeting  Room no. 304 Old campus 

Meeting Chaired By Dr. Deepa Verma(HOD of Department of Botany) 

Total no. of Attendees 10 

Minutes Noted by  Madhavi Rane 

 

Agenda of meeting 

1. Result analysis 

2. Distribution of units for SEM 1, 3 and 5. 

3. Planning for commencing offline lectures and practical 

4. Departmental Activities 

 
 

Attendee List 

Sr. No Name of the Staff Designation Signature 

1. Dr. Deepa Verma HOD  

2. Dr. Rohan Gavankar Assistant Professor  

3. Dr. Vaibhav Satvi Assistant Professor  

4. Madhulika Yadav Assistant Professor  

5. Vinodkumar Didvana Assistant Professor  

6. Pratik Jagtap Assistant Professor  

7. Hensal Rodrigues Assistant Professor  

8. Kiran Chakral Assistant Professor  

9. Mansi More Assistant Professor  

10. Madhavi Rane Assistant Professor  

 

Discussion on Agenda 1 

● Result analysis concluded to be 100% in all the three classes (F.Y., S.Y. & T.Y.) 

 

Discussion on Agenda 2 

● Staff members were allotted the units, and were asked to prepare for offline lectures 
accordingly. 

 
 
 
 



Discussion on Agenda 3 

● Required PPT and teaching material and methods were discussed. Three lectures per 
day to be conducted for each class. 

 

Discussion on Agenda 4 

●  Departmental Activities were planned 
1. Methods for compiling the attendance data for preparation of blacklist for 

respective classes 
2. Planning for field visit for SY and TY classes 

 
 

End Note  

The meeting was conducted successfully and all points of agenda were discussed. 

 

HEAD OF THE DEPARTMENT 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



FORMAT FOR MINUTES OF MEETING 

 

Name of Department: BOTANY 

 

Date 19 September 2022 

Time 2:15 PM 

Place/ Venue of Meeting  Room no. 304 Old campus 

Meeting Chaired By Mrs. Madhulika Yadav (HOD of Department of Botany) 

Total no. of Attendees 11 

Minutes Noted by  Madhavi Rane 

 

Agenda of meeting 

1. Completion of theory as well as practical syllabus of SY and TY 

2. Preparation of question papers for SY 

3. Conducting  practical examination for SY and TY 

4. Teachers accompanying SY and TY students for Field visit 

 
 

Attendee List 

Sr. No Name of the Staff Designation Signature 

1. Madhulika Yadav HOD  

2. Dr. Deepa Verma Assistant Professor  

3. Dr. Rohan Gavankar Assistant Professor  

4. Dr. Vaibhav Satvi Assistant Professor  

5. Vinodkumar Didvana Assistant Professor  

6. Pratik Jagtap Assistant Professor  

7. Hensal Rodrigues Assistant Professor  

8. Kiran Chakral Assistant Professor  

9. Mansi More Assistant Professor  

10. Madhavi Rane Assistant Professor  

11. Anand Dagare Assistant Professor  

 

Discussion on Agenda 1 

● Completion of syllabus of SY and TY  for theory as well as practical well before the exam. 
Revision to be done. 

 

Discussion on Agenda 2 

● Preparation of question papers by respective paper setters . 

 
 
 



Discussion on Agenda 3 

● Schedule for conducting the SY and TY practical exam and requirements for the TY 
practical exam was discussed. 

 

Discussion on Agenda 4 

● Respective teachers were asked to accompany the SY and TY students for the Field Visit 

 
 

End Note  

The meeting was conducted successfully and all points of agenda were discussed. 

 

 

HEAD OF THE DEPARTMENT 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

FORMAT FOR MINUTES OF MEETING 

 

Name of Department: BOTANY 

 

Date 12 November 2022 

Time 2:30 PM 

Place/ Venue of Meeting  Room no. 304 Old campus 

Meeting Chaired By Mrs. Madhulika Yadav (HOD of Department of Botany) 

Total no. of Attendees 11 

Minutes Noted by  Madhavi Rane 

 

Agenda of meeting 

1. Distribution of units for SEM 2,4, and 6 

2. Smooth conduction of offline lectures and practical  

3. Conducting various activities by Department of Botany  

 
 

Attendee List 

Sr. No Name of the Staff Designation Signature 

1. Madhulika Yadav HOD  

2. Dr. Deepa Verma Assistant Professor  

3. Dr. Rohan Gavankar Assistant Professor  

4. Dr. Vaibhav Satvi Assistant Professor  

5. Vinodkumar Didvana Assistant Professor  

6. Pratik Jagtap Assistant Professor  

7. Hensal Rodrigues Assistant Professor  

8. Kiran Chakral Assistant Professor  

9. Mansi More Assistant Professor  

10. Madhavi Rane Assistant Professor  

11. Anand Dagare Assistant Professor  

 

Discussion on Agenda 1 

● Staff members were allotted the units, and were asked to prepare for offline lectures 
accordingly. 

 

Discussion on Agenda 2 

● Required PPT and teaching material and methods were discussed. Three lectures per 



day to be conducted for each class. 

 
 
 

Discussion on Agenda 3 

● Departmental Activities were planned 
1. Mushroom Cultivation 
2. Nisargotsav 2.0 

 
 

End Note  

The meeting was conducted successfully and all points of agenda were discussed. 
 
 

 

 

 

 

HEAD OF THE DEPARTMENT 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

FORMAT FOR MINUTES OF MEETING 

 

Name of Department: BOTANY 

 

Date 11 March 2023 

Time 2:00 PM 

Place/ Venue of Meeting  Room no. 304 Old campus 

Meeting Chaired By Mrs. Madhulika Yadav (HOD of Department of Botany) 

Total no. of Attendees 11 

Minutes Noted by  Madhavi Rane 

 

Agenda of meeting 

1. Completion of theory as well as practical syllabus  

2. Preparation of question papers  

3. Conducting theory and practical examination for FY, SY and TY  

4. Preparation of mark sheets  

 
 

Attendee List 

Sr. No Name of the Staff Designation Signature 

1. Madhulika Yadav HOD  

2. Dr. Deepa Verma Assistant Professor  

3. Dr. Rohan Gavankar Assistant Professor  

4. Dr. Vaibhav Satvi Assistant Professor  

5. Vinodkumar Didvana Assistant Professor  

6. Pratik Jagtap Assistant Professor  

7. Hensal Rodrigues Assistant Professor  

8. Kiran Chakral Assistant Professor  

9. Mansi More Assistant Professor  

10. Madhavi Rane Assistant Professor  

11. Anand Dagare Assistant Professor  

 

Discussion on Agenda 1 

● Completion of syllabus for theory as well as practical well before the exam. Revision to 
be done. 

 

Discussion on Agenda 2 

● Preparation of question papers and question bank for respective classes was discussed. 

 
 



 

Discussion on Agenda 3 

● Schedule for conducting theory and practical exams was discussed. 

 

Discussion on Agenda 4 

● Preparation of mark sheets to be done well in time to avoid delay in declaration of 
results. 

 
 

End Note  

The meeting was conducted successfully and all points of agenda were discussed. 
 
 

 

HEAD OF THE DEPARTMENT 



















































































































MINUTES OF MEETING 

 

Name of Department: Department of Biochemistry 

 

Date 14th June 2022 

Time 10:00am 

Place/ Venue of Meeting  Offline 

Meeting Chaired By Dr. Deepa Verma (Coordinator- Dept. of Biochemistry) 

Total no. of Attendees 07 

Minutes Noted by  Ms. Tanvi Bore 

 

Agenda of meeting 

1. Meeting was kept for distribution of units and practicals among the teachers(1st Term) 

2. Planning Departmental activities 

3. Allotting Teacher incharges 

4. Making Google Classroom 

5. Attendance sheet 

6. Timetable 

 
 

Attendee List 

Sr. No Name of the Staff Designation Signature 

1. Dr. Deepa Verma Coordinator  

2. Mr. Vinodkumar Didwana HOD  

3. Ms. Tanvi Bore Assistant Professor  

4. Mr. Sunil Jaisawar Assistant Professor  

5. Ms. Rahab Ghalib Assistant Professor  

6. Dr. Nikhil Teli Assistant Professor  

7. Mr. Rohan D’souza Assistant Professor  

 
 

Discussion on Agenda 1 

● Staff members were allotted the respective units and were told to keep the content 
ready for lectures and practicals. 

 

Discussion on Agenda 2 

● Several departmental activities were asked to be planned for his semester. 

 

Discussion on Agenda 3 

● Teacher incharges were decided, also the problems associated with it were 
discussed. 

 



Discussion on Agenda 4 

● Staff members were allotted with the respective Teacher Incharges duties of 
respective classes. 

 
 

Discussion on Agenda 5 

● Making new google classrooms for the students of respective classes. 

 
 

Discussion on Agenda 6 

● Staff members were allotted to make new attendance sheets of respective classes 
and the format for the same was discussed. 

 
 

Discussion on Agenda 7 

● Timetables for lectures and practicals were decided. 

 
 

End note 

● The meeting was conducted successfully and all the agendas were discussed. 

 
 
 
 
 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

MINUTES OF MEETING 
 



Date 30thDecember 2022 

Time 08:30 am 

Place/ Venue of Meeting  Online (Google meet) 

Meeting Chaired By Dr. Deepa Verma (Coordinator- Dept. of Biochemistry) 

Total no. of Attendees 07 

Minutes Noted by  Ms. Tanvi Bore 

 

Agenda of meeting 

1. Meeting was held to discuss the unit distribution for term 02. 

 
 

Attendee List 

Sr. No Name of the Staff Designation Signature 

1. Dr. Deepa Verma Coordinator  

2. Mr. Vinodkumar Didwana HOD  

3. Ms. Tanvi Bore Assistant Professor  

4. Mr. Sunil Jaisawar Assistant Professor  

5. Mr. Rohan D’souza Assistant Professor  

6. Mr. Devesh Machhi Assistant Professor  

7. Mr. Ankit Talekar Assistant Professor  

 
 

Discussion on Agenda 1 

●  Units were distributed to respective teachers for term 02. 
● Timetables for FY, SY and TY were discussed. 
● Teachers were allocated with their respective slots for sem II,IV and sem VI. 

 
 

End note 

● The meeting was conducted successfully and all the agendas were discussed. 

 
 
 
 
 
 
 

 

 MINUTES OF MEETING 
 

Date 24th
 January 2023 

Time 2:oopm 

Place/ Venue of Meeting  Offline 



Meeting Chaired By Dr. Deepa Verma (Coordinator- Dept. of Biochemistry) 

Total no. of Attendees 08 

Minutes Noted by  Ms. Tanvi Bore 

 

Agenda of meeting 

1. Discuss about teachers duties for BIOBOND 2.0 

 
 

Attendee List 

Sr. No Name of the Staff Designation Signature 

1. Dr. Deepa Verma Coordinator  

2. Mr. Vinodkumar Didwana HOD  

3. Ms. Tanvi Bore Assistant Professor  

4. Mr. Sunil Jaisawar Assistant Professor  

5. Mr. Rohan D’souza Assistant Professor  

8. Mr. Devesh Machhi Assistant Professor  

9. Mr. Ankit Talekar Assistant Professor  

 
 

Discussion on Agenda 1 

● Teachers were allotted several duties for BIOBOND 2.0 so that the 2 days event is 
conducted smoothly. 

 
 

End note 

● The meeting was conducted successfully and all the agendas were discussed. 
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Minutes of meeting 07/03/2022

A meeting was announced with heads of departments on 07/03/2022 at 12:00 noon in
conference hall 220 with agenda of discussing arrangements for Offline degree distribution
ceremony to be conducted on 12th March, 2022

Following points were discussed:

● Prof. Prajata Paranjape madam addressed the staff.
● Teacher reporting at 10:00 am
● Ceremony will begin at 11:00 am
● Students will be sitting by 10:30 am
● All heads should get confirmation from rankers, whether along with parents
● Exam dept will confirm if all certificates have come.
● Heads and TY staff should distribute degrees on the same day
● Remaining would get from exam counter
● Dress code - gents kurta, ladies- Sadi, students- Indian outfit. Kurta
● Overall anchoring - Prof. Harshavardhani Borwankar
● Overall seating - Dr. Archana Joshi
● Arts faculty anchoring - Prof.
● Arts seating area - Prof. Velarmathi Tevar, Prof. Vijaya Shirsat
● Refreshments - Dr. Vidya Verma
● Announcement - Prof. Qudasiya Sayed
●



A meeting was scheduled for deciding the workload, staff requirement and capping for all
the departments of Arts with the Principal and all the heads of department on 17th June
2023 at 8:30 in the principal's office.

Following members were present.
1. Principal Dr. V. S. Adigal
2. Dr. Nilima Bhagwat
3. Dr. Vidya Verma
4. Ms. Vijaya Shirsat
5. Ms. Janhavi Naik
6. Ms. Rashmi Sawant

Following matters were discussed in the meeting.
1. In AY 2022-23 a total of 408 students were admitted to FYBA. Out of which 337 students

are eligible to seek admission to SYBA in AY 2023-24.
a. ECOHISPS M 130



b. ECOHISPS E 92
c. LITPSYPS 22
d. LITPSYHIS 25
e. LITHISPS 48
f. LITECOHIS 20

2. For each department, number of eligible students for SYBA are
a. PSYCH FY to SY 22+25 = 47
b. LIT FY to SY 22+25+48+20 = 115
c. PS E FY to SY 92+22+48 = 162
d. HIS E FY to SY 92+25+48+20 = 185

3. SYBA DIV A will be a marathi medium.
4. SYBA DIV B will be english medium with ECOHISPS group
5. SYBA DIV C will be all other combinations.
6. Capping for TYBA
7. From SYBA M ECOHISPS 132 students are eligible to seek admission to TYBA. So

capping of 30 for each group.
8. From SYBA E, following are the combinations and eligible students.

a. TY ECO E 82+16 = 98
b. TY HIS E 82+24+16+27 = 149
c. TY PS E 82+27 = 124
d. TY LIT E 15+16+27+24 = 82
e. TY PSYCH E 15+24 = 39

9. 100 capping each subject.

The meeting was concluded at 10:00 am with chair's permission



MOM HEADS OF DEPT BEGINING OF AY22-23 13 JUNE 2022

Following points were discussed.

1. Submit provisional time table and workload in 2 days. While preparing time table, avoid
consecutive lectures.

2. Prepare academic calendar.
3. Plan for conference and seminar streamwise.
4. Inhouse FY admission till 25th. Varification later.


















































































